
Contractor Work Performance Details 

 Enter the transaction ‘ZWPD’ in the OK code field & Enter. 

 

 The selection screen of the ‘Work performance details’ with the list of 

input parameters will be displayed. 

 



 Vendor code (mandatory): Enter the required Contractor / Vendor 

code maintained in SAP system  

Or  

Search for the required Vendor code based on the name by pressing 

F4 (if necessary) & select the required Contractor / Vendor. 

 

 

 



 Purchasing Document Number (optional): Enter a single, multiple or 

a range of required PO numbers.  

 

 Document Date (mandatory for Create, if no PO number is entered): 

Enter a specific date or a required date range as the input parameter.  

Note: A date range of maximum 1 year can be entered by the user. 

 

 Create or Display: Select the option to Create or Display data.   

 

 Enter the required input parameters & click on the execute button or 

press F8 and proceed to the Work Performance Details screen. 

 

 

Work Performance Details screen  
 

 Vendor Details tab: The existing data in the system for the selected 

input parameters will be displayed.  

 

 Vendor code - The selected Vendor code in the initial / selection 

screen will be displayed. 

 

 Vendor Name - The Vendor name maintained in SAP master data for 

the selected Vendor code will be displayed. 



 Vendor Status: The Vendor status (Active / Inactive) maintained in 

SAP master data for the selected Vendor code will be displayed. 

Note:  In case the Vendor status is Inactive, the data will only be 

available in display mode & no data can be created until the change 

of status to Active. 

 

 PO Count: The total count of number of PO documents being 

displayed in the screen based on the entered input parameters will 

be displayed. 

 

 Total PO Value: The total value of number of PO documents being 

displayed in the screen based on the entered input parameters will 

be displayed. 

 

 Total Penalty by Vig. & Exec. dept.: The total of the penalty value 

proposed by the Vigilance dept. & the proposed penalty value 

maintained by the Executing dept. in the ‘ZWPD’ transaction for the 

entered input parameters will be displayed. 

 

 Purchase Order Details tab: Only the list of Purchase orders authorized 

(Project Auth code) for the User-ID logged in will be displayed. 

 



 Count - Sequential numbering based on the PO document 

numbers will be displayed 

 

 PO Number - The document number of the respective Purchase 

order will be displayed 

 

 PO Line - The line-item number of the respective Purchase order 

document will be displayed. 

 

 PO Date - The Document date of the respective Purchase order 

document will be displayed. 

 

 Name of Work - The description of the WBS element assigned to 

the respective PO line-item will be displayed. 

 

 PO Amount - The value of the respective Purchase Order line item 

will be displayed. 

 

 Rebate / Premium in % - The value of Rebate / Premium 

maintained in the cost estimation for the WBS element assigned 

to the respective PO line item will be displayed. 

Note: ‘NA’ will be displayed for the WBS elements with the 

Estimation type = Item rate tender & Lump-sum contract   

 

 



 Physical progress in % (manual data entry) - Press F4 & maintain 

the physical progress details on a particular date as shown above. 

The latest value of physical progress maintained by the user for 

the respective PO line items will be displayed. 

 

 Payment made in % - The % of payment made to the Vendor 

based on the difference between the PO value & the sum of the 

posted MIRO documents will be displayed. 

 

 Proposed Penalty by Vig. Dept. - The sum of the penalty proposed 

by the Vigilance dept. personnel in the SAP system for the 

respective Purchase order document will be displayed. 

 

 Proposed Penalty by Exec. Dept. - The sum of the penalty 

proposed by the Executing Dept. in the transaction ‘ZWPD’ for the 

respective Purchase order line item will be displayed. 

Note: Press F4 to view the saved penalty entries for the selected 

PO line item 

 
 

 Locked by: Since data entry for the same PO line items by more 

than one user is prohibited in this transaction, the SAP user-id of 

the User who is currently creating/maintaining data for the same 



PO line item will be displayed respectively. In such cases, the data 

can only be viewed in display mode by the other users. 

 

 Double-click on the required PO line-item in the Purchase order 

details tab to view the related Service Entry Sheet / MIGO 

documents accepted or posted respectively in the Service details 

tab. 

 

 Service details tab: The Service Entry Sheet / MIGO documents accepted 

or posted respectively for the selected PO line-item in the Purchase 

order details tab will be displayed. 

 

 PO number - The document number of the Purchase order will be 

displayed 

 

 PO Line - The line-item number of the Purchase order document 

will be displayed. 

 

 SES / MIGO No. - The document number of the Service Entry 

Sheet / MIGO documents accepted or posted respectively in 

relation to the selected Purchase order line item will be displayed 

 



 Document Date - The posting date of the Service Entry Sheet / 

MIGO documents accepted or posted respectively in relation to 

the selected Purchase order line item will be displayed 

 

 Document Value - The document value of the Service Entry Sheet 

/ MIGO documents accepted or posted respectively in relation to 

the selected Purchase order line item will be displayed 

 

 Penalty Proposed - The total penalty value proposed & saved in 

the ‘Penalty / recovery details’ tab for the respective Service Entry 

Sheet / MIGO documents in relation to the selected Purchase 

order line item will be displayed. 

 

 

 Enter details related to the proposed penalty for the required SES / 

MIGO document in the ‘Service Details’ tab.  

 

 Penalty / recovery (button): Click on the button to open the 

‘Penalty details’ tab. Data entry in all the data-fields is mandatory.   

 

 

 Category – Select the applicable reason for the proposed 

penalty from the list of available options. 



Note: Select the option ‘No Penalty applicable’ in cases 

where no penalties are applicable & the option ‘Data 

correction entry’ to perform the correction entries in case 

of any data entry errors related to previously saved entries.  

 

 Remarks – Maintain any additional remarks if necessary 

with reference to the proposed penalty. 

 

 Amount – Enter the proposed penalty amount. 

 

 Date – Enter the date on which this penalty has/had been 

proposed. 

 

 Entered by – The SAP login-id of the user who has entered 

& saved the data will be captured & displayed. 

 

 Name – The name of the user who has entered & saved the 

data will be captured & displayed.  

 

 File upload (button): Click on the ‘File upload’ button to open the 

‘Penalty / Recovery files’ tab.  

 



 Select & attach the required document from the local 

system related to the penalty / recovery details by pressing 

F4 in the column – File name. 

 

 
 

 Click on the ‘File display’ button to view the already saved 

documents. 

 Click on the ‘Done’ button to exit the tab & save the 

transaction if no further data entry is to be done. 

 

Note: The data entered & documents attached cannot be deleted 

once saved in this transaction. 

 

 

 

 

 

 

 

 

 

 



 Enter details related to Action taken (if any) in the ‘Purchase Order 

Details’ tab.  

 

 
 Action taken (button): Click on the Action button to open the 

Action initiated remarks tab. Maintain the required text details 

related to the action taken if any against the respective PO line 

item. 

 



 Action initiated files tab - Click on the Upload button. 

Enter/maintain the Date on which the action was taken (if 

any). Select & attach the required document from the local 

system related to the Action taken (if any) by pressing F4 in 

the column – File name. 

 

 

 Click on the ‘File display’ button to view the already saved 

documents. 

 Click on the ‘Done’ button to exit the tab & save the 

transaction if no further data entry is to be done. 

Note: The data entered & documents attached cannot be deleted 

once saved in this transaction. 

 

 Action Date: The latest date of Action taken maintained by the 

user in the ‘Action initiated files’ tab will be displayed. 

 

 

 

 

 

 

 

 



 Enter details related to QAR Rating in the ‘Purchase Order Details’ tab.  

 

 
  

 QAR rating (button): Click on the QAR Rating button to open the 

QAR Rating remarks tab. Maintain the required text details related 

to the QAR Rating against the respective PO line item. 

 



 QAR Rating files tab - Click on the Upload button. 

Enter/maintain the ‘Date’ on which the QAR Rating was 

performed. Enter the ‘Weightage in %’ related to the QAR 

rating. Select & attach the required document from the 

local system related to the QAR Rating by pressing F4 in the 

column – File name. 

 

 Click on the ‘File display’ button to view the already saved 

documents. 

 Click on the ‘Done’ button to exit the tab & save the 

transaction if no further data entry is to be done. 

Note: The data entered & documents attached cannot be 

modified / deleted once saved in this transaction. 

 

 QAR Date: The latest date on which the QAR rating was 

performed, as maintained by the user in the ‘QAR rating files’ tab 

will be displayed. 

 

 

 



 Attach the Work performance certificate related to required Purchase 

order document in the ‘Purchase Order Details’ tab. 

 

 
 

 Work Perf. Cert.: Click on the button in the column ‘Work Perf. 

Cert.’ to open the Work performance files tab. Select & attach the 

required document from the local system related to the Work 

performance/completion certificate by pressing F4 in the column 

– File name. 



 

 Click on the ‘File display’ button to view the already saved 

documents. 

 Click on the ‘Done’ button to exit the tab & save the 

transaction if no further data entry is to be done. 

 Note: The data entered & documents attached cannot be 

modified / deleted once saved in this transaction. 

 

 Click on the ‘Save’ button to save all the data entered in the transaction. 

 

 

 

 Work performance details validation in MIRO transaction 

 

 User will not be allowed to create the Invoice (Hold MIRO) for the 

selected PO without maintaining the Proposed penalty (if 

applicable), Physical progress in %, Action taken (if any) & 

Quarterly evaluation details in the ZWPD transaction. 

 

 In case there is no penalty applicable for a SES/MIGO document 

related to a PO line item for which the MIRO is being created, then 

the concerned user needs to maintain the data as ‘No penalty 

applicable’ for the SES/MIGO document & also relevant text 



details for the Action taken & QAR Rating as these are mandatorily 

validated along with the Physical progress in % during the creation 

of a MIRO document.   

 

 The below mentioned error message will be displayed when the 

User runs simulations or clicks on the Hold/Save button in the 

MIRO transaction for a SES/MIGO document which does not 

consist of the required data in any one of the listed columns 

below.  

 

 Proposed penalty (if applicable) or No penalty applicable, 

  Physical progress in %  

 Action taken (if any) &  

 QAR rating details in the ZWPD transaction. 

 

 
 

 

 


